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	For NAYGN Members and Local Chapters


	

	Suggested Timeline and How-To Guide

	Pre-Planning

Three to Four Months Prior to Deadline

(July-August)
	
	Contact the principal or a teacher at the school preferably by calling the school and explain NA-YGN’s mission and the purpose of the contest.  Below are sample letters you may use for this first contact:

[English] 36KB, 2013
[Spanish] 36KB, 2013
Plan for long-term participation in the contest.

Consider focusing only on 4th graders OR 5th graders, so you won’t speak to the same set of students twice when your 4th graders become 5th graders next year.

	Prepare Your Members

Two Weeks Before Visit

(Aug-Sept)
	
	Ensure you have sufficient participation.

Classroom visits work well with two people—one to speak, one to give out goodies.

Reconfirm with teacher and review your schedule for the classroom visit.

We recommend 30 minutes on the presentation and 30 minutes to start the drawings.

	Prepare Materials

One Week Before Visit

(Sept – early Oct)
	
	Reference materials.

Provide three copies of the presentation and a CD for teachers to use as a reference.

Pre-formatted paper – Use [This Example].

Students fill in their information on the form side and draw on the blank side. 
Self-addressed envelopes.

If you will not be collecting the drawings yourself, make it easy for schools to submit drawings to you after the presentation.

Goodies for giveaways.

Rulers, pencils, and highlighters are great giveaways that help reinforce concepts when students answer questions.  Ensure they will not be disruptive (e.g. noisy toys).

	Your Classroom Visit

Day of Your Visit

(mid-Oct at the latest!)
	
	Establish ground rules up front with the kids.

If you can't control them, you will likely not get an invitation next year.

Stimulate their minds.

Reinforce each slide by asking, “If you had to draw something, what would you draw?”

Reach the teachers to garner their support.

They’re the ones encouraging students to participate in the Drawing Contest!  They’re also educating our youth, so we want them to know the facts about nuclear!

Use the MS Power Point presentation we have created especially for this purpose.  It even includes speaker notes!  Use the “Public Information” radio button on the [Contact Us] page to request the presentation.

You may need to make some minor updates to customize the PPT.

** Add your name to slide 1.

** French and Spanish speakers: Translate.  Please share with “Public Information”!
** Canada and Mexico only: Update slides 13 and 18 for your country.

	Follow Up

Within a Week After Visit
	
	Thank the principal and the teachers: a thank you note does the job!

Evaluate what you and your chapter can do better next year.

Transmit the top 10-20 drawings so that they arrive to the location below by the deadline.

	Drawing Deadline!

October 25, 2013
	
	Send the top 10 drawings in *.pdf format to:

avillarr@bechtel.com
Along with all other required information. Any entries received that do not contain ALL required information will not be considered for prizes.



